
Airport Art Program 

Purpose 

To create the Charlottesville Albemarle Airport Authority’s Art Program by providing for and 

encouraging the exhibition of local and regional art in the terminal area through rotating art exhibits.  

The displaying of arts throughout the airport and terminal area contributes to the local identity and 

culture, provides passengers with a sense of community, offering local and regional artists a place to 

display their work. 

A rotating art exhibit will allow the Charlottesville Albemarle Airport to integrate more fully with the 

local and regional community. Displaying art throughout the terminal will enhance the travelers’ 

experience by educating them about Central Virginia’s art and culture, as well as providing an 

environment that is aesthetically pleasing.  

Method of Operation 

An art selection committee established by the Airport Authority shall be created for the purpose of 

reviewing and determining which artists’ works are appropriate and desirable for exhibition in the 

airport.  

Art Selection Committee and Marketing Manager 

A. This Committee shall: 

1. Be composed of three (3) Members 

a) One (1) Representative from the local arts community (12 month term) 

b) One (1) Airport Commission Member (12 Month term) 

c) The Director of Marketing at the Charlottesville Albemarle Airport 

2. Oversee the program and provide recommendations for which artists should be 

selected from the qualified pool of applicants. 

B. Following the committee’s decision the Marketing Manager shall oversee the placement of 

artwork throughout the terminal, and have final say on all decisions regarding selected artists 

and their respective works.  

Artist Application 

A. Requirements 

1. If selected Artists will be required to sign an artwork loan and hold harmless agreement 

with the Charlottesville Albemarle Airport Authority (Attachment B) 

2. To be considered for exhibition, artists must submit examples of at least four (4) pieces 

of artwork and must include: 

a)   A completed Artist Application Form (attachment A) 

b) A current artist photograph (CD or e-mailed) 

c) A brief artist biography 



d) A brief word description of each work submitted (maximum of 8  works) 

e) A full-color photograph of each work (CD or e-mailed) 

f) The retail value or sale price of each work to be considered for insurance purposes 

g) Applicants must complete all portions of the application in order to be considered 

for the Charlottesville Albemarle Airport Art Program  

3. Applications are available on the Charlottesville Albemarle website. Completed 

applications may be submitted via e-mail to artintheairport@gocho.com or to the 

Airport Authority during normal business hours.   

B. Restrictions 

1. There is no limit to the number of times an artist may apply: however: 

a) With each re-application, the artist must submit another example of at least four 

(4) works of art.  

b) An artist may be selected for exhibition no more than one time per year.  

C. Deadlines  

1. Artists must submit their application a minimum of two (2) weeks prior to the exhibition 

debut.  

2. Exhibition dates will be based on a rotating four (4) month basis. 

3. The Exhibition dates will be determined by the Airport Authority and will be available to 

the public.  

Artist and Artwork Selection 

A. Artist Selection 

1. The committee shall review all completed applications and advise which artists have 

been selected to participate in the exhibit. 

2. Once notified the Artist shall have three (3) business days to determine whether he or 

she will accept or reject the opportunity to display his work at the airport.  

B. Artwork Selection 

1. The Committee shall determine which works by each accepted artist that is selected for 

exhibition.  

2. The selection process shall be based on the following criteria  

a)  Appropriateness for display in the Airport 

b) Suitability to the location (i.e. size and safety accommodations) 

c) Quality of the work  

d) Durability relative to environment  

3.   The Authority may accept or reject the Committee’s recommendations.  

4. An exhibit may be selected by the Executive Director at any time. 

Notification of Selection  

A. Selected artists will be notified within seven (7) business days of the selection committee 

acceptance of the exhibit. 
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B. Artist must contact the Charlottesville Albemarle Marketing department within five (5) business 

days to confirm exhibit dates and arrange a date to install artwork and sign the loan and hold 

harmless agreement (attachment B). Failure to do so will result in forfeiture of selection, and an 

alternate artist will be selected.  

Insurance 

A. The Artist shall, at their own expense, obtain and maintain liability insurance of the types and 

amounts specified below, issued by an insurance company or companies of sound and adequate 

financial responsibility, authorized to do business in the Commonwealth of Virginia, insuring the 

Artist against all liabilities arising out of or in connection with, the Artist’s works being displayed 

at the Airport.  

1. General liability insurance on their artwork with a minimum amount of insurance of 

$100,000 and provide a Certificate of Insurance showing CHO as additional insured on 

their policy. 

B. The insurance policy shall include or be endorsed to include the following provisions: 

1. The Charlottesville Albemarle Airport Authority, its officers/officials, employees, agents, 

and volunteers shall be named as “additional insured parties” under the terms and 

conditions of the policies for liabilities or physical property damage which may arise out 

of the display of the Artist’s work. 

2. Any deductible or self-insured retentions applicable to required coverages shall be paid 

by the Artist, and the Authority shall not be required to participate therewith.  

3. The Artist shall agree to provide the Authority with (30) days’ notice via email of any 

cancellation of or reduction in the required coverages. 

4. The insurance required hereunder shall be primary and any insurance or self-insurance 

maintained by the Authority shall be in excess of the Artist’s insurance and shall not 

contribute therewith.  

5. Failure of the Artist to comply with any reporting provisions of the insurance policies 

required hereunder shall not affect coverage provided to the authority. 

6. The Artist shall provide the Authority with certificates of insurance including applicable 

endorsements effecting coverage’s, signed by a person authorized by the insurance 

company to bind coverage on its behalf. Certificates of insurance shall be provided to 

the Authority with the signed Agreement, and upon each policy renewal date.  

7. All coverage for subcontractors of the Operator, if any shall be subject to all of the 

requirements stated herein.   

Displaying Artwork 

A. Exhibition Locations  

1. Exhibit Location A- Upstairs Gallery 

i. Located upstairs once passengers have passed through security.  

ii. Includes one 34’ wall and one 31’ wall  

iii. Both  feature gallery lighting 



2. Exhibit Location B- Columns 

i. Twelve (12) 5’ wide columns to prominently display art throughout the terminal 

ii. Ten (10) are located downstairs in the main concourse and two (2) are upstairs 

3. Exhibit Location C- Display Cases 

i. Five (5) glass display cases (56’’ x 32’’ x 27’’) located throughout the terminal 

both before and after pass through security. 

B. Location of Exhibits will be 

1. Designated by the Marketing Manager. 

2. Based on the availability of the locations given in section A above, as well as the best 

format to display the given medium used.  

3. Properly display artwork with an unobstructed view. 

C.   Protection and Inspection 

1. The artist and the Marketing Manager shall complete a pre and post inspection of each 

work of art, inspections will occur following the completion of the installation and prior 

to removal of the work once the exhibition has ended.  

a. The inspection shall include: 

i. A written description of the condition of the work. 

ii. Photographs taken following the completed installation of the work 

detailing its condition. 

iii. The completed inspection forms shall be signed and dated by both the 

artist and member of the Airport Authority. 

b. Copies of the inspection form shall be given to both the Airport Authority as 

well as the artist to keep in their respective records. These records will be used 

should any disagreement arise regarding the condition of the work in question.  

2. Following the initial inspection the Airport Authority will be responsible for conducting 

periodic inspections of the artist’s work, and will be responsible for notifying the artist 

immediately should any damage be discovered.  

 

D.  Right of Removal 

1. The Airport Authority reserves the right to remove any works that are deemed 

offensive/inappropriate by the Authority for the airport environment. The artist will be 

notified in the event that this occurs. 

2. In the event artwork is removed the Airport Authority, the artist shall have four (4) 

business days to reclaim the artwork after being notified of its removal. 

 

E. Delivery and Installation 

1. The artist shall be responsible for delivering the selected artwork to the Charlottesville 

Albemarle Airport within the three (3) day period prior to the opening of the exhibit. 

2. The Artist shall work with the assistance of the Airport staff during the installation 

process. 

 

F. Duration and Removal 



1. All works shall be displayed for four (4) months, following which the artist shall have 

seven (7) days to remove their artwork. 

2. The artist shall work with the Authority in determining an appropriate time to remove 

the works within the allotted time period. 

 

G. Installation  

1. The artist shall be responsible for installing and removing their art in the terminal on the 

agreed upon date and time. 

Identification and Promotion 

A. Identification 

1. Each piece of artwork will have the title and purchase price of the work. 

 

B. Promotion 

1. Photographs, a description of the exhibition and the artist, as well as purchasing 

information will be featured in the arts section of the Charlottesville Albemarle Airport 

website (www.gocho.com). 

2. The Airport Authority shall be granted the right to use images of selected artwork in 

promotions including but not limited to the GOCHO Facebook page and Flickr account as 

well as at marketing events put on by the Airport Authority.  

Sale of Artwork 

1. The price will be determined by the artist and displayed on the placard and/or 

promotion materials for the viewing public 

2. The Airport Authority will notify the artist of any inquiries regarding the purchase their 

artwork.  

3. The artist will complete an expenditure form and submit to the Authority listing artwork 

that will be purchased. 

4. The Airport Authority will retain a 5% commission of total sales plus applicable sales 

taxes which will be remitted to the VA Department of Revenue. 

5. The Airport Authority will use all funds collected for Art Program improvements. 

6. Upon conclusion of the Exhibit, the artist will arrange delivery of the purchased piece to 

the buyer. 

a. Within seven (7) days of the exhibit conclusion the buyer must: 

i. Pre-arrange a pick-up of the piece. 

ii. Arrange for shipping of the purchased piece.  

7. Should the artwork to be purchased become damaged while on exhibition the buyer 

shall have the right to refuse purchase. 

8. The artist shall provide a copy of the purchase agreement along with the agreed upon 

5% commission payment.  
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9. The artist must complete a W-9 prior to receiving any sales payment from the Airport 

Authority. The artist is responsible for all state and Federal Income taxes.  






